Tendering [insert the tendering number]/2024

ANNEX 1 

[insert LOGO, ADDRESS & RELEVANT DETAILS] 

Tender Response Letter

Re: New Direction – The Foundation for European Reform - Invitation to Tender

[insert DATE] 

Dear New Direction:

Please find enclosed our response to your Invitation to Tender.

We acknowledge and agree that:

1.	We have read and reviewed all parts of the ‘Invitation to Tender’ and accepts its terms and conditions;
2.	Our tender constitutes offers for service(s) tendered;
3.	If our tender is successful, a formal contract for the supply of the relevant service(s) will be formed and entered into, and we will provide the service(s) in accordance with the terms and conditions set out in the contract, guided by the Invitation to Tender;
4.	New Direction is not bound to accept the lowest offer it receives, and
5.	The information provided is this response is accurate and complete and the person signing this Tender Response Letter is duly authorised to do so. 

The contact person for correspondence regarding our tender is:

Name: 				
Position: 						


Yours sincerely





